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Step in the Process Applicant Administration
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= Apblicati Applicant submits Subdivision Administration reviews the application
o pplication Application and deems complete or not
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- Review & Circulation If applicable, applicant to rectify any = Administration circulates the application to referral agencies and adjacent landowners
3 * issues or required missing = Administration reviews comments and contact the applicant if there is any issues
2 documents*
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/ v \ Appeal 4 )
= Administration prepares e ~N If refused by appeal board, no
Subdivision Authority Report If appealed within 14-day period, further course of action by Town
Decision/ Approval/ = Subdivision Authority meeting held the application goes to either the » (MGA 656 (3))
Refuse/ Deferral and decision made to: » Subdivision & Development Appeal > <
* o Approve Board (SDAB) or the Municipal If there are no appeals or SDAB

% o Refuse Government Board (MGB) for the > or MGB then the approval is
a o Defer Appeal Hearing upheld by the Town
n \ N A il y

Development Applicant submits supporting Administration prepares Development Agreement to be

Agreement documentation and requests signed by Developer/Applicant and Administration
preparation of Development Agreement

Applicant submits Endorsement
package within 1 year of subdivision
approval (MGA 657)

Administration prepares, reviews, and approves
Endorsement package for registration

Endorsement/
Registration

Applicant submits electronic copies Notification of registration and circulation of
of all registered instruments to Address Map sent to Applicant and applicable
Administration Agencies

NOTES: This chart describes a General Subdivision Process with each application being unique.
Legally, there is a 60 day timeline for processing time under the the Subdivision and Development Regulation (referring only to the above ¥ steps, not including Appeal)
However the overall process timeframe: 4 + months (processing timeframe depends on Applicant submissions and possible revisions required)
* Concerns addressed and application finalized. Public meeting may be held. Additional reports/studies may be required. Repeat technical review may be necessary.



